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‘ In this Course you will learn how to

submit a response to a construction

solicitation document through the

iSupplier Portal for the first time. In this
scenario there is no addenda created for
this solicitation.

= th)

(example: mx

* User Hame
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Step 1

CITYor CHICAGO

el From the login page, click in the User

Name field.

(example: 4u53v23)

Login Assistance

Cepyright (<) 2006, Oracle. Al rights reserved.
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CITYor CHICAGO

1E53% Enter the desired information into

p— the Us_ername field. In this (_axample,
enter "johndoe@upksupplier.com®.

Login Assistance

You will need to use your current login
for the City of Chicago's iSupplier Portal.

Copyright (<) 2006, Oracle. Al rights reserved.
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Step 3

CITYor CHICAGO

coxar Click in the Password field.

(example: 4uF5v23]
Logh

Login Assistance

Cepyright (<) 2006, Oracle. Al rights reserved.
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CITYor CHICAGO

2222 Enter the desired information into

the Password field. Enter "******"

(example: 4uF5v23]
Logh

Login Assistance

You need to enter your specific
password to access your iSupplier
Portal account with the City of Chicago..

myright (c) 2006, Oracle. Al rights reserved.
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Step 5

Click the Login button.

(example: mx

* usertiame [ doe@upksuppliercom
= )

Copyright (<) 2006, Oracle. Al rights reserved.

http://dc01fmps50.cityofchicago.org:8022/0A_HTML/OA jsp?page=oracle/apps/fnd/sso/lo... |
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CITYor CHICAGO  E-Business Suite:CORAL

o ] e The Oracle Applications Home Page will

Oracle Applications Home Page

now appear.

‘Main Menu

‘Worklist
B £ ity of Chicago iSupplier Portal From Type Subject Sent Due

R T —— To access the City of Chicago
T solicitation details, click the City of
Chicago Online Bidding link.

an view and act upon your notifications.
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Enterprise Search [Al | Search Results Display Preference [Standard - - -
Logged In As JOHNDOE@UPKSUPPLIER.COM C I I C k th e SO u r C I n g I I n k.

Oracle Applications Home Page

‘Main Menu Worklist
& C3 ity of Chicago iSupplier Portal From Type Subject Sent Due

=[] c-ﬁ of cmmlgn Online Bidding There are no notifications in this view.
M so0rcine * TIP Vacation Rules - Redirect or auto-respond to notifications.

“TIP Worklist Access - Specify which users can view and act upon your notifications.
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£ =] & once et Step 8

CITYcor CHICAGO  E-Business Suite:CORAL

B Favorites ¥ Logout Preferences Help

e Click the Sourcing Home Page link.

Enterprise Search [All

Oracle Applications Home Page

‘Main Menu

Workiist
(I city of Chicago iSupplier Portal From Type Subject Sent Due
= Bl ity of Chicago Online Bidding There are no notifications in this view.
= EJ sourcing ~TIP Vacation Rules - Redirect or auto-respond to notifications.
~TIP Worklist Access - Specify which users can view and act upon your notifications.
=i st

http://dc01fmps50.cityofchicago.org:8022/0A_HTML/RF.jspfunction_id=250368resp_id=56... |
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(¢ CEIITIEETTS IO EReES T 0 0 0 0 0 cessout Step 9

CITYor CHICAGO  sourcing

T Navigator v B2 Favorites ¥

Search Open Solicitations | Title I IIEI The SOIiCitatiOn Home Page nOW

Your Active and Draft

Press Full List to view all your company's responses. p p '

Response Number Response Status Supplier Site Solicitation Number Title Type Time Left Monitor Unread Messages
Mo results found.

— Click in the Search Op
ICK INn tThe oSearc en
fier Si ficitati bel Title Time Left 11 1 1
e e — Solicitations field.
Quick Links
Manage view
e Drafts e Active
e Deliverables « Disqualified
« Personal Information » Awarded
+ Rejected

Negotiations Home Logout Pre

Privacy Statement

adle. All rights reserved.
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Step 10

HICAGO  sourcing

Search Open Solicitations | Title I IIEI Enter the deSired information into

Your Active and Draft

the Search Open Solicitations field.

Response Number Response Status Supplier Site Solicitation Number Title Type Time Left Monitor Unread Messages

= Enter "151441".

Your Cs Open

Supplier site Solicitation Number Title

Type Time Left
No results found.

Quick Li

Manage View

o Drafts o Active

e Deliverables o Disqualified

® Personal Information e Awarded
* Rejected

Negotiations Home Logout Pre

Privacy Statement

adle. All rights reserved.
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Step 11

CITYor CHICAGO  sourcing

Search Open Solicitations | Title

Welcome, John Doe.
Your Active and Draft

Click the Go button.

Press Full List to view all your company's responses.

Response Number Response Status Supplier Site Solicitation Number Title Type Time Left Monitor Unread Messages
Mo results found.

Your C Open i
Supplier Site Solicitation Number Tite Type Time Left
No results found.

Quick Links

Manage View

o Drafts o Active

e Deliverables e Disqualified

® Personal Information e Awarded

* Rejected

Home Logout Preferenc

http://dc01fmps50.cityofchicago.org:8022/0A_HTML/OA jsppage=oracle/apps/pon/home... |




ORACLE Submit a Response - Construction (First Time - No Addenda)
USER PRODUCTIVITY KIT

e ) Step 12

HICAGO  sourcing

Click the Select Radio Button option for

Active Solicitations

search the solicitation that you would like to

Note that the search is case insensitive

Number [ Contact respond tO.

Title |151441 Line
Category Event

[0 ] [cear |

Select Negotiation:

All Your Company’'s Unread
Title /Contact Time Left ~ (Close Date Responses |Responses Meonitor Messages

Select Number|
@ 226 151441 : Bid Construction JEONGCO, 336 days23  01-Mar-2017 11:09:00 Sealed 0 mE 0
Solicitation Training RONA hours

Return to Megotiations

Negotiations Home Logout Prefersnces Help

Copyright (c) 2005, Oracle. Al rights reserved
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CITYor CHICAGO  sourcing

Negotiations >
Active Solicitations

£ = C || @ Active Solicitations

™ Navigator ¥

o).

g e

B2 Favorites v

search

Note that the search is case insensitive
Number
Title
Category

Select Negotiation: | Respond
Sdect‘llunberl‘l‘lde
® 226 151441 : Bid Construction

Solicitation Training

Return to Megotiations

151441

L]

‘contact }'I‘Ine Left ~ |c|ose Date
JEONGCO, ~ 336days23  01-Mar-2017 11:09:0
RONA hours

Negotiations Home Logout Preferences

Contact
Line
Event
Al Your Company's Unread
Responses |Responses Monitor Messages

9 Sealed i} gaa o

http://dc01fmps50.cityofchicago.org:8022/0A_HTML/OA jsp?page=foracle/apps/pon/respo... |

Step 13

Click the Respond button.
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CITYor CHICAGO  sourcing P

M Navigator v B2 Fayorites ¥

Step 14

Negotiations

peaetatins The Terms and Conditions window now

The following terms and conditions must be ccepted before a quote is placed in this RFQ.

appears.

[OCOOOOCOOOEOOTCONTK County Board of County Commissioners ("County”) does not warrant or make any representation

as to the content, quality, accuracy, timeliness, andfor completeness of the information and materials contained or ~
referenced in its' Supplier Portal ("Portal"). All information and materials in the Portal are subject to change without notice

and at the County’s sole discretion. The County reserves the right to review all information and materials in the Portal and to
monitor all use of and activity on the site and to remave or choose not make available on or through the site any information

Click the scrollbar if necessary to scroll

information or access to the site. You are responsible for maintaining the confidentiality of your password and account .
information and are responsible for all activities that occur under your password or account or as a result of your access to t th b tt f th d

lthe site. You agree to notify the County immediately of any unauthorized use of your password or account. 0 e O Om 0 e WI n OW-
The Portal software itself may not be copied, altered or redistributed in any way.

'You may make factual reference to the names of the County, such as in a client list, without permission from the County, but
lyou may not use and/or utilize the County's trademarks and/or service marks for any purpose including, but not limited to,
promotional or other public purposes without the express prior written approval of the County. Further, information and
materials provided by the Portal are provided exclusively for informational purposes and do not constitute a legal contract
between you, the user, and the County. Any communications made by you, the user, through the Portal are not deemed and

do not constitute legal notice to the County.

IThe County is not liable for any direct, indirect, consequential, special, exemplary, punitive andfor other damages, including,

but not limited to attorney's fees, arising from and for related to any access to and/or use of the Portal or any of the

information and materials contained therein. The County reserves the right, in its sole discretion, to modify or depart from

lthe terms and conditions of the Portal, or from the policies and procedures of the County, at any time and without prior

notice to you, the user.

By choosing to view, access or use the Portal, you, the user, hereby specifically acknowledge and agree to the terms and
conditions of this Disclaimer.

LOGIN DISCLAIMER

The computer you are using is about to be connected to a business network andjor system established by

DOCCOOCCOOOCONK County ("County™). All business systems and files accessed on the County's business network/system are
ifor authorized business users only. Users (authorized or unauthorized) have no explicit and/or implicit expectation of privacy.
lAny use of business systems and files on the County’s business netwark/system may be intercepted, monitored, recorded, — w
copied, audited, inspected, and/or disclosed to authorized State and/or law enfarcement persannel. By using the County’s

Attachments

Titlo Tune inti, r. 1ack B Pact lleane  lindate  Dolote Duhkch tn Catalon
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County Board of County COMMISSIONers (" County ) does not warrant or make any representation
as to the content, quality, accuracy, timeliness, andfor completeness of the information and materials contained or ~
referenced in its' Supplier Portal ("Portal"). All information and materials in the Portal are subject to change without notice
and at the County’s sole discretion. The County reserves the right to review all information and materials in the Portal and to
monitor all use of and activity on the site and to remave or choose not make available on or through the site any information

Rocens o an use of the Portal i restrcted o aulborized users. You, he user, agree nol to share your passviord, account Click the | have read and acce pted the

information or access to the site. You are responsible for maintaining the confidentiality of your password and account

information and are responsible for all activities that occur under your password or account or as a result of your access to .. .
the site. You agree to notify the County immediately of any unauthorized use of your password or account. t d d t t
e el s Rt iy ot o Lo Shestd - eacted o oo €erms and conditions opton.
'You may make factual reference to the names of the County, such as in a client list, without permission from the County, but

lyou may not use and/or utilize the County's trademarks and/or service marks for any purpose including, but not limited to,

promational or other public purpases without the express prior written approval of the County. Further, information and

materials provided by the Portal are provided exclusively for informational purposes and do not constitute a legal contract

between you, the user, and the County. Any communications made by you, the user, through the Portal are not deemed and

do not constitute legal notice to the County.

IThe County is not liable for any direct, indirect, consequential, special, exemplary, punitive andfor other damages, including,

but not limited to attorney's fees, arising from and for related to any access to and/or use of the Fortal or any of the

information and materials contained therein. The County reserves the right, in its sole discretion, to modify or depart from

lthe terms and conditions of the Portal, or from the policies and procedures of the County, at any time and without prior

notice to you, the user.

By choosing to view, access or use the Portal, you, the user, hereby specifically acknowledge and agree to the terms and

conditions of this Disclaimer.

LOGIN DISCLAIMER

The computer you are using is about to be connected to a business network andjor system established by

DOCCOOCCOOCCO0C County ("County™). All business systems and files accessed on the County's business network/system are

ifor authorized business users only. Users (authorized or unauthorized) have no explicit and/or implicit expectation of privacy.

lAny use of business systems and files on the County’s business netwark/system may be intercepted, monitored, recorded,  w

copied, audited, inspected, and/or disclosed to authorized State and/or law enfarcement personnel. By using the County’s

ALL;

Title Type Description  Category  LastUpdated By Last Updated Usage Update Delete Publish to Catalog
Mo results found.

ﬂ have read and accepted the terms and conditions
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CITYorCHICAGO  sourcing

M Navigator v B2 Favorites ¥

Negotiations

et Congitons Click the Accept button.

The following terms and conditions must be accepted before a quote is placed in this RFQ.

[OCOOOCOOOEOOTCONTK County Board of County Commissioners ("County”) does not warrant or make any representation
as to the content, quality, accuracy, timeliness, andfor completeness of the information and materials contained or
referenced in its' Supplier Portal ("Portal"). All information and materials in the Portal are subject to change without notice
and at the County’s sole discretion. The County reserves the right to review all information and materials in the Portal and to
monitor all use of and activity on the site and to remave or choose not make available on or through the site any information
and materials.

lAccess to and use of the Portal is restricted to authorized users. You, the user, agree not to share your password, account
information or access to the site. You are responsible for maintaining the confidentiality of your password and account
information and are responsible for all activities that occur under your password or account or as a result of your access to
lthe site. You agree to notify the County immediately of any unauthorized use of your password or account.

The Portal software itself may not be copied, altered or redistributed in any way.

'You may make factual reference to the names of the County, such as in a client list, without permission from the County, but
lyou may not use and/or utilize the County's trademarks and/or service marks for any purpose including, but not limited to,
promotional or other public purposes without the express prior written approval of the County. Further, information and
materials provided by the Portal are provided exclusively for informational purposes and do not constitute a legal contract
between you, the user, and the County. Any communications made by you, the user, through the Portal are not deemed and
do not constitute legal notice to the County.

IThe County is not liable for any direct, indirect, consequential, special, exemplary, punitive andfor other damages, including,
but not limited to attorney's fees, arising from and for related to any access to and/or use of the Fortal or any of the
information and materials contained therein. The County reserves the right, in its sole discretion, to modify or depart from
lthe terms and conditions of the Portal, or from the policies and procedures of the County, at any time and without prior
notice to you, the user.

By choosing to view, access or use the Portal, you, the user, hereby specifically acknowledge and agree to the terms and
conditions of this Disclaimer.

LOGIN DISCLAIMER

The computer you are using is about to be connected to a business network andjor system established by
DOCCOOCOOOOCONK County ("County™). All business systems and files accessed on the County's business network/system are
ifor authorized business users only. Users (authorized or unauthorized) have no explicit and/or implicit expectation of privacy.
lAny use of business systems and files on the County’s business netwark/system may be intercepted, monitored, recorded,  w
copied, audited, inspected, and/or disclosed to authorized State and/or law enfarcement persannel. By using the County’s

ALL;

http://dc01fmps50.cityofchicago.org:8022/0A_HTML/OA jsp?page=foracle/apps/pon/respo... | - . en - e
oot Beone | Undote | Nolobe DubBich tn Catal
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CITYor CHICAGO  sourcing

™ Navigator v B2 Fayorites ¥

Home Logout Preferences Help
Negotiations >  Active Solicitations >
Create Quote: 10044 (RFQ 226)

Save Draft Continue
Title 151441 : Bid Construction Solicitation Training

Time Left 336 days 23 hours
Bid Opening Date/Supplier Response Due Date  01-Mar-2017 11:09:09
Header | Lines

Supplier UPK Supplier Quote Valid Until &
RFtQ gurrenq’ xg (example: 25-Mar-2016)

i SN Reference Number

Price Precision Any

Note to Buyer |
Attachments

Add Attachment...
Title

Type Description
No results found.

Category Last Updated By Last Updated Usage Update Delete

Requirements
Expand All | Collapse Al
<

Target
Value Quote Value

Focus Title
=) Requirements
=] COMBINED CITY OF CHICAGO &

¥4 AVIATION RFP / RFQ SUBMITTAL -
CHECKLIST

®

| o |
http://dc01fmpsS0.cityofchicago.org:8022/0A_HTML/OA jsp?page=/oracle/apps/pon/respo

Step 17

The Create Quote window now appears.

Click the View RFQ button to go and
download any attachments that are part
of this solicitation document.
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Step 18

Click the OK button.



